Collins Dunning Alden American Legion
Rental Contract
1. Rental and Deposit Rates:
All Nonprofits may use the building free of charge.
____Graduation/Reunion – 3 Hours $100.00 Rental with a $100.00 security/damage deposit
____Wedding Reception $300.00 Rental with a $300.00 security/damage deposit
2. Keys maybe picked up 1-2 days before the rental date. All deposits, rental fees and H.L.L. Insurance Policy must be received before the keys will be released to the renter.
3. Deposits are refunded after the keys have been returned to the Alden City Hall and the Legion has been inspected for damages. Renters must pay a $75.00 fee to Karen Green for cleaning the areas used by their party;(i.e. kitchen, bathrooms, dance floor, etc.) This check must be paid at the time of picking up the key.  If the building is damaged in any way during the event, you will forfeit your entire deposit.
4. If alcoholic beverages will be served at the event, renters must provide a “Host Liquor Liability Policy” for $500,000.00 in liability coverage. This policy may be added to your Homeowner’s Policy for a minimal charge of $5-$15.00 per year.
5. Decorating Rules: Painter’s Tape is the only material that can be used to decorate…  NO STAPLES, NO NAILS!
6. Rental Date___________________________________________________________
7. Type of Event _________________________________________________________
8. Non Profit? Y__________ N___________
9. Will Alcohol be served? Y_________ N__________
10. Do you have a Host Liquor Liability Policy? Y______ N______
I __________________________________________________, agree to abide by all the rules and regulations set forth in the above contact.
Signed________________________________________________________________
	Renter – MUST BE SIGNED AND PRINTED OUT
Date__________________________________________________________________
To be filled out by city clerk:
Paid Deposit:______________________________________
Paid Rental:_______________________________________
Paid Cleaning Fee:__________________________________

